CHAPTER XVII

Duties of Tahsildars and Naib- Tahsildars
A· TAHSILDAR
Revised in no. B- ~25/IB

351. In addition to the duties imposed specially by any Act,

-1000 (B) XXXI - 51

Ordinance or Regulation or any rules framed thereunder or

dated Apri129,1961

orders of the State Government upon a Tahsildar as such, the

principal duties ofa

Tahsildar are:

(1) (a) to collect land revenue, canal revenue, taqavi, cesses and other
Government dues and perform other duties connected therewith in accordance with
such rules as the Government may from time to time prescribe:
(b) to see that the land revenue Jamabandis and Jamabandi of asamis of
Gaon sabha, are prepared correctly and in time;
(c) to see that action regarding assesssment, re-imposition or revision of
land revenue wherever necessary is expeditiously initiated;
(d) to see that wherever required by law, timely action for filing suits or
initiating proceeding on behalf of a Gaon Sabha or State Government (which includes
Collector) is taken;
(2) to keep in safe custody all Government money and property which may
be placed in his charge;
(3) to supervise and test the land records work: in his Tahsil in accordance
with the rules in the Land Records Manual, particularly those in paragraphs 613 to 627;
(4) to see that the rules in the Land Records Manual prescribing the duties
of supervisor qanungos and lekhpals are properly carried out;
(5) to collect supplies for troops marching through the tahsil:
(6) to report to the Sub-Divisional Officer;
(a) all cases of alluvion and diluvion which have to be reported under the
rules:
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(b) all cases in which revenue - free grants, pensions, assignments, etc,
are extinguished and lapsed to Government;
(c) all cases in which the condition on which a revenue-free grant, compensation or assignment, etc., was made has been broken;
(d) all seasonal calamities affecting the crops, and any outbreak of
epidemic sickness or unusual mortality among either men or cattle;
(e) all cases of serious fluctuations in agricultural prosperity, falling
under paragraph 546 of the Land Records Manual;
(f) all cases affecting seriously the fertility of the soil:
(g) all escheats through failure of heirs:
(7) to keep the District Officer and the Sub-Divisional Officer in touch with
all important, social. economic or political movements in the tahsil:
(8) to act generally as an Executive Officer of Government under the direction of the District Officer and the Sub- Divisional Officer in all matters connected
with the land revenue and general administration of the Tahsil with particular
reference to agrarian situation, law and order and crimes:
(9) to supervise the working of the Land Management Committes in the tahsil;
(10) to carry out any other duty assigned by Collector or Higher Officials or
State Government;
[Para 831]
352. Tahsildars are required to move freely about their tahsils in order to acquire the personal knowledge of every portion of their charge that is essential for the
efficient performance of their duties. Besides the time he spends in local enquiries at
other seasons of the year, every Tahsildar is required to be on tour beyond a radius of
four miles from the tahsil headquarters from 45 to 60 days in the cold weather as may
be fixed from time to time.
[Para 8321
353. Every tahsildar shall' submit to the District Officer monthly, from
November to March, a tour diary showing the villages he has visited and giving a brief
account of his local inspections.
[para 8331
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B· NAIB·TAHSILDARS
354. The Principal duties of a naib tahsildar are (1) to hold charge of the registrar qanungo's office and the land records of
the tahsil. He will superintend and inspect the work of the registrar qanungo and be
responsible that his registers are maintained in accordance with the rules and that the
periodical returns are duly furnished, He will give particular attention to the mutations
in Khataunis and Khewats;
(2) to test the work of the lelchpals and supervisor quanungos at the tahsil
and in the field. He will arrange with the tahsildar to go on tour for the purpose of testing lekhpal records, in which connection attention is particularly drawn to paragraphs
613 to 618 of the Land Records Manual :
(3) to receive the reports of the Lekhpals and supervisor quanungos, and to
report through the tahsildar on any point connected with land records which requires
the orders of the Sub-Divisional Officer:
(4) to distribute lekhpals' pay and allowances on the dates fixed under the
rules for registrar qanungos in the Land Records Manual unless he is unavoidably absent from tahsil headquarters on those dates;
(5) to see that the defects pointed out by the inspecting officers at their inspection of the registrar qanungo ' s office are promptly removed:
(6) to supervise the work of amins and be responsible that the registers and
receipt books are properly kept up. For this purpose he will test and compare the amins'
accounts and check their proceedings while on tour;
(7) to measure the rainfall of rainguage under his charge, maintain the register
and report on the prescribed dates all falls if rain to the District Officer through the
tahsildar;
(8) to perform such other duties as may be prescribed by or under any other
rules or orders of the State Government, or as the tahsildar with the general or special
sanction of the District Officer, may entrust to him;
(9) to prepare narratives in cases in which the Government is a party;
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(10) to carry out any other duty assi gned by Collector or higher official or
State Government.
[Para 834]
355. During the absence of the tahsildar from his headquarters. the naib-tahsildar will be in charge of the tahsil office and treasury. In tahsils where no naib- tahsildar is posted, the revenue accountant will hold such charge in the absence of the
tahsildar.
[Para 835]
356. The District Officers shall ensure that the work between the tahsildar
and naib-tahsildars is S9 distributed that the latter get a proper share in the executive
work of the tahsil without detriment to the control of the Tahsildar and <theCommissioners shall, during the course of their inspection of tahsils. see that the compliance
with the provisions of this rule has been made.
[Para 836]

